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AGENDA - REGULAR MONTHLY MEETING 
HIGHWOOD LIBRARY & COMMUNITY CENTER BOARD OF TRUSTEES 

Location: Highwood Public Library 
Monday February 22, 2024 – 7 P.M 

 

1. Call to order  

2. Roll call  

3. Public comment from the floor  

4. President’s report 
a. Per Capita Grant report filed 

5. Secretary’s report  
a. Motion to approve minutes from January 22, 2024 regular and executive meetings 

b. Motion to approve status of closed session minutes after semi-annual review 

6. Communication  

7. Treasurer Report  

a. Review of Financials  

b. Motion to approve the February 2024 Invoices  

8. Director’s report  
a. Public comment received via email and suggestion box  

9. Committee reports  

10. Old business  

a. Attorney quotes to review personnel policies:  Recommending Klein, Thorpe, & Jenkins for 

Personnel Policy legal review. 

b. Motion to approve Klein, Thorpe & Jenkins 

c. Discussion of search for strategic planning consultant 

11. New business  

a. Discussion of Patron Code of Conduct, Soliciting and Selling and Personnel Policy 

b. Motion to approve Patron Code of Conduct, Soliciting and Selling policies 

c. Review estimates for monthly accounting oversight services 

d. Motion to approve the hiring of an accounting firm to provide monthly services 

e. Discussion of creating an art committee 

f. Discussion of Celebrate Highwood’s mural project 
g. Motion to approve participation in the mural project 

h. March Board meeting date change – Tuesday March 19 

i. Discussion of method for reviewing Serving our Public 4.0 Standards for Illinois Public Libraries 

 

12. Executive Session 5 ILCS 120/Sec 2(c) 1  

13. Motion to approve any decisions made in Executive Session 

14.  Adjournment  

 

Next regular board meeting – please refer to the website for future meeting dates and location. 
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Highwood Library & Community Center 

Board of Trustees Regular Meeting - January 22, 2024 

 

Present—Trustees:  Janell Cleland, Lucy Hospodarsky, Nora Loredo, Paul Martinez, Jason 
Muelver, Nancy Pastroff, Catherine Regalado; Laura Ramirez, Director 
Absent:  Bertha Chavez 

 

Ms. Hospodarsky called the meeting to order at 7:00 pm.  

 

Public Comments – Box contained suggestion to add clock for fireplace area: will be purchased. 
Board recommendation:  since outlets in small meeting room are only on one wall, get an 
extension cord to run underneath table. 
 
President’s Report  
• Discussion of committee membership – President referred Board to Bylaws for committee 

explanations.  Members of committees can include (non-Highwood) community members.   
• President met with Ms. Pastroff for trustee onboarding.  Ms. Pastroff will join the Finance 

committee.   
• Finance committee will meet soon to prepare draft FY25 budget.  HLCC did not go through 

tax levy process with City this year because the levy remained flat. 
• Ms. Ramirez and Ms. Pastroff attended the Highwood Chamber of Commerce dinner.  They 

connected with some community members and aldermen.  The Chamber has a new logo.   
• President signed agreement with company that manages cash kiosk for remote printing 

(NAYAK), for $8.95/month + debit card fee.  Ms. Wigodner analyzed that this would benefit 
the library, which is now cash-less.  There was discussion on how this may impact some 
patrons.  Options for those patrons were to use a library debit card, offer each resident a 
credit on their account, or get a pre-paid debit card where patrons could give cash at the desk. 

• There was an article on the HLCC in the Highland Park Neighbors. 
• Onboarding process was shared with Lake Bluff library trustee.   
• There was discussion on the new logo. It was agreed the ‘&’ should be the darker green 

moving forward.  Director will share mockup and send new letterhead. 
 
Secretary’s Report  
Ms. Hospodarsky moved to approve the minutes from the regular meeting of December 18, 
2023, Mr. Muelver seconded, and the motion carried unanimously. 
 
Communication  

Ms. Ramirez reported that what appeared to be a FOIA request was actually marketing/a vendor. 
 
Treasurer’s Report 
Ms. Loredo presented the December financials and January invoices.  
The following items were discussed: 

• $1900 for professional construction still to be reimbursed by WB Olsen. 

• Director reported it is not really possible to change reclassification of vacuums, bike racks 
from Grant Renovation Technology.  Alternative suggestions:  capital hard-goods, materials, 
hardscape. 
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• Line 10110 Gift Cards on Hand – these are donated and are given out to community 
members as prizes.  Procedures will be developed to track these internally and to track petty 
cash in safe.   

• Friends of the Library received income from grants, transferred to library. 
• Areas over budget:  Staff development, technology hardware (non-grant) 
• Bad debt line of $1552.63 was from 2019.  Payroll service used turned out to be a Ponzi 

scheme, where owner took federal and state tax payments, diverted to own account, so 
library had to pay again.  Library business manager noticed a 2021 NYAG conviction and 
feels this can now be written off, because chances of collecting any money back are low.   

• Tax receipts are almost at 100%. 
• Bank stop check fee for a contractor deducted from paycheck – library will cover the cost.   
• Investigate why bonuses under Grant Expenses are negative – were they reclassified? 

 
Ms. Hospodarsky moved to approve the January 2024 invoices as listed in the Check Detail, Ms. 
Pastroff seconded, and the motion carried unanimously. 
 
Director’s Report 
Ms. Ramirez highlighted several items from her report. 

• Programs in new space are successful.  The baby storytime will be changed.  Adult literacy 
classes just started this past week.  Health equity operations were first to move back to 
building and have been flourishing. 

• Some items being worked on:  camera needed for monitor to allow virtual events in 
community room; space not ideal for yoga; SSL programs have been suspended – this needs 
to be communicated to students.  

• Hamilton room is very popular for onsite counseling. 

• WB Olsen is still addressing temperature control issues, replacing wires, boxes, etc.  There is 
a long lead time for a new HVAC unit but board agrees with Director that it is needed.  One 
payment is being held in reserve. 

• Technology contractor when able to return will address printing/scanning issues. 

• Statistics show a bump in attendance.  Director is taking feedback very seriously.  
Determining how best to handle book requests.  A book club in English is being considered.   

• Ms. Wigodner has deferred retirement and has continued to work on allocations.  Could 
possibly continue as a contractor. 

• Friends audit is done.  Auditors now have Library’s FY23 materials to close.  Timing for 
Library and City is late.   

• Reimbursement for construction payments is coming in and Board appreciates all the work 
needed for this. 

• There were problems with Kentwood furniture installation.  Reimbursement due from 
installers’ damage.  Director ordered tabletops to go with bottoms that arrived unexpectedly. 

• Director will set expectations with business manager for checks to be ready Wednesday 
before board meeting, so Treasurer is not handling this during the meeting.   

• There was discussion on method for determining weather closures.  Director should get on 
D112/D113 snow notification to be aware and possibly follow those decisions. 

• Paychex upgrade is $45/month more to track vacation and sick time, saving time for business 
manager.  
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• Shared new organization chart, and will send one to Policy committee with positions only. 
 
Committee Reports 

Policy:  provided updated on Personnel manual work.  Recommended revisiting unemployment 
insurance.  President will consult with City Manager.  
 

Old Business 

Friends’ Updates:  Friends met, discussed Grand Opening and ribbon cutting success, which they 
played a large role in.  Discussed 2024 planning and responsibility.  Board requested to have 
information on funds transferred from grants via Friends as part of monthly Director’s Report – 
amounts and what used for.     
 
Insurance:  There was discussion on quote from Hartford Insurance through Viti for increased 
errors and omissions/employee performance insurance coverage of $1976/year.   
 
Ms. Regalado moved to approve Hartford as the new insurance carrier for the employee 
performance bond. Ms. Cleland seconded and the motion carried unanimously.   
 
Director recommended a trustee attend Kellogg strategic planning training.  An investment at 
$900+ to attend (grant covered), to better prepare for 2024 strategic planning. Mr. Muelver will 
attend on behalf of board; Ms. Cleland and Ms. Regalado as backups. 
 
New Business 

Ms. Regalado moved to approve the Confidentiality and Material Posting policies.  Ms. 
Hospodarsky seconded and the motion carried unanimously.   
 
Ms. Hospodarsky moved to upgrade Paychex services to better track employee time off.  Mr. 
Muelver seconded and motion carried unanimously.   
 
Director obtained two attorney quotes to review personnel policy, and recommended HR Source.  
Mr. Muelver moved to accept the HR Source quotation, Ms. Hospodarsky seconded, and the 
motion carried unanimously.   
 
There was discussion of search for strategic planning consultant.  Previous director had obtained 
a quote, and Board wants additional quotes.  Will develop a RFP, with criteria provided by 
board, including experience working with a diverse community.  President feels best timing 
would be after Working Committee with City is finished.  
 
Ms. Hospodarsky moved to go into Executive Session for the purpose of 5 ILCS 120/Sec 2(c) 1 
for discussion of personnel.  Ms. Regalado seconded and the motion carried unanimously.  
 
Executive session entered at 8:53 pm. 

Regular meeting was called back to order at 9:55 pm.   

 
Ms. Cleland moved that the board approve the director’s recommendation to fulfill an employee 
request.  Ms. Hospodarsky seconded and the motion carried unanimously.   
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Ms. Hospodarsky moved and Ms. Regalado seconded to adjourn the meeting.  The motion 
carried unanimously.   
Meeting adjourned at 9:57 pm. 



Director’s Report 

February 26, 2024 

 

Admin/Accounting 

Current Month 

• To make sure there is sufficient coverage for our newly expanded space, the Adult 

Services Department hired two part time Circulation Assistants in January. Both 

have been receiving training on the library systems, Apollo reports, ordering 

supplies, checking for missing books, cataloging and processing books. 

• The library needed to close on two days in January: on 1-12-24 due to a blizzard and 

on 1/15/24 due to the HVAC system not being able to keep the building warm.  

• Contractors made multiple visits to the library to attempt to repair the HVAC 

system. We were unable to use the new Computer Classroom for the most of 

January as the temperature in that room was in the upper 50s/lower 60s. 

• Payables vouchering process has transitioned from Janet to Rebecca, processes are 

being developed for timely and efficient delivery. – Laura & Rebecca 

• Lauterbach & Amen has completed FY22 close to FY23 open alignment and is in 

process of reviewing FY23 close.  Once that is completed, the financials can be 

delivered to Forvis for audit. – Rebecca 

• Plante Moran met with us to propose a fee structure on monthly financials 

oversight and fiscal year close audit support – Nancy & Rebecca 

 

Records Retention • Records have been brought back into the library for long-term storage. 

 

Building & Grounds • The hand dryer in the men’s room is still not functional. 

• Kentwood is working on timing of final delivery and installation of furniture 

purchases. 

 

Website & Technology • Community room: installed projector and screen. 

• Adult Services contacted TBS on three occasions to resolve patron computer login 

and printing issues while our IT Consultant was away. 

• IT Consultant has been troubleshooting TBS and Data 443 software to attempt to 

make a diagnosis for the problems patron systems have been experiencing. 

• Repaired circulation desk computer that had experienced overheating problems. 

 

Communications • None to Report 

 

Grant Update 

 

• A quarterly CDC report was submitted to Community Catalyst. 

• The final report for the ALA PLA Digital Literacy Workshop was submitted. 

• The FY2024 Public Library Per Capita Grant Application and expenditure report 

documenting disbursement of the FY2022 were submitted. 

• Quarterly reports were submitted for Illinois State Library Construction grant, 

Illinois State Library Project Next Generation grant, IL DCEO and Illinois Works.  

• Lake County Chief County Assessment Office 2024 Non-Homestead Certificate of 

Status was submitted. 

• An unrestricted grant of $25,000 was received in support of the Impact & 

Sustainability Fund.  

  



Personnel/Professional 

Development 

 

Date Attendee(s) Description & 

Notes Re 

Implementation 

Prof 

Dev Hrs 

01/09/24 Yenny Avila The Charmmd 

Foundation:  

Compassionate 

Leadership  

7 Blindspots & 

Biases 

1.5 hr 

01/11/24 Diana J Guerrero  Responding to & 

Investigating Hoax 

Bomb Threats & 

Swatting 

1.5 hr 

01/12/2024 Viridiana Gonzalez, Yenny Avila Perinatal Mood & 

Anxiety Disorders 

in the Latine 

Community 

1.5 hr 

1/20/24 Yuliya White  OCLC training on: 

New cataloging 

through World 

Share, and 

InterLibrary Loan. 

2.0 hrs 

01/25/2024 Viridiana Gonzalez Immigrant Health 

Coverage 

1.5 hr 

01/25/24 Diana J Guerrero, Yenny Avila, Angela 

Aguero, Beatriz Simon 

Carolina Ibarra, Erika Quezada, Fabiola 

Hernandez, Monica Zohar, Oralia 

Vergara, Viridiana Gonzalez 

HEART 

Consultation Call 

1 hr 

01/30/24 Diana J Guerrero, Yenny Avila, Monica 

Zohar 

The Charmmd 

Foundation 8am 

Speaker Series: 

Authentic 

Leadership, 

Tynisha Gardner 

1 hr 

1/26/2024 Yenny Avila Coaching Session 

with Tynisha 

Gardner 

1 hour 

1/26/2024 Diana J Guerrero, Oralia Vergara, Laura 

Ramirez, Carolina Ibarra, Lauren 

Hegedus, Stephanie Pasillas, Diana 

Wence, Fabiola Hernandez  

CPR/AED Training 

with Highland Park 

Fire Department 

3 hrs 

1/29/2024 Alex Brotsos, Yenny Avila, Viri Gonzalez, 

Bety Simon, Itza Gonzales, Nessa 

Villareal, Denise Zamora, Yuliya White 

CPR/AED Training 

with Highland Park 

Fire Department 

3 hrs 

 01/31/24 Laura Ramirez, Diana J Guerrero, Yenny 

Avila, Diana Wence, Lauren Hegedus, 

Nessa Villarreal, Alex Brotsos 

Denise Zamora, Carolina Ibarra, Viri 

Gonzalez, Monica Zohar, Stephanie 

Pasillas, Fabiola Hernandez Vasquez, 

Betty Simon, Oralia Vergara, Itza 

Gonzalez, & Genesis Avila 

Conflict Resolution 

& De-escalation 

Training with 

Tynisha D. 

Gardner, MS O.L. 

2.5 hrs 



Library Services  

Children’s Services 

(Program updates 

from Nessa and Diana) 

Baby Storytime & Preschool Storytime – Nessa & Diana 

• Baby Storytime typically includes 1-2 short books, along with rhymes and 

movement songs. The aim is to provide an opportunity for parents and babies to 

connect with each other and for the babies to interact, all while enjoying fun 

rhymes and songs that are repeated regularly. The selection of songs and rhymes 

focuses on concepts that babies can easily understand, such as body parts, colors, 

animals, and other simple ideas. It's also a chance for parents to discover new 

nursery rhymes and songs to enjoy with their little ones at home. Baby Storytime 

saw consistent attendance in January. Our patrons appreciate the program's timing 

and love the new space. 

• A total of 7 babies (with caregivers) participated this month.   

• Due to low participation in preschool storytime, we surveyed parents to determine 

a new day and time in February. The majority of parents selected Wednesdays at 

2:15 PM. 

Learning Partners: Homework Help/Tutoring Program – Diana W. 

• Tutors and students continue to meet regularly, and this month we've introduced 

walk-in sessions for Homework Help. Highland Park High School students from the 

Key Club volunteer on Tuesdays and Thursdays from 4-7pm, with Key Club 

members rotating every hour. This initiative began on Tuesday, January 23rd. 

• 21 sessions were offered this month 

STE(A)M Storytime – Diana W. 

• STEAM Storytimes cater to students in 3rd-5th grade. We kick off with a STEAM-

related story, followed by a hands-on STEAM project that encourages imagination 

and critical thinking. Participants will be provided with an example and some 

guidance, then encouraged to explore their creativity independently or collaborate 

with peers. 

• We were somewhat disappointed by the turnout for this program. Unfortunately, 

the weather wasn't favorable, and many of our community members usually walk 

here for programs. 

Literary Lotería – Diana W. 

• Loteria is a highly popular game, and our partners at the 112 Education Foundation 

have previously experienced this program and highly recommended it. 

• For the first of five events with them, we intentionally chose a later time to 

accommodate other events at the Highland Park Public Library earlier in the day. 

Families began their day with them and concluded it with us, allowing them to 

collect prizes at both locations. 

• 40 participants attended the first event and 63 attended the second event. 

1st Chapter Book Club (K-2) – Diana W. 

• A first-time program and it went well!  We assisted parents in finding books 

appropriate for their children's reading levels. Diana Wence spearheaded this 

initiative and effectively engaged the parents in attendance, reading the first 

chapters of various books geared towards grades K through 2. 

• 5 kids and 3 adults attended 

Elephant & Piggy Party – Diana W. 

• Who doesn't enjoy a character party? Our community members had a blast at our 

Elephant and Piggy party! Diana Wence curated a lineup of engaging activities 

including storytime sessions where both she and the kids took turns reading, a 

scavenger hunt, and a word scramble activity. The children also loved the stickers 

and bookmarks we provided. This event was part of the iRead event series. 

• We're looking forward to planning another character party in April! 

• 40 participants  



Library Services 

Teen Services 

(Program Updates 

from Nessa & Lauren) 

Teen Advisory Board – Lauren & Nessa 

• Attendance: Jan 6th – 10 members & Jan 20th – 7 members  

• On January 6th, TAB set new rules for the year about how they want to interact 

with each other and the community. TAB also received a refresher on why the 

organization exists at this library. 

• During the TAB meeting on January 20th, TAB members chose what the library 

programs will be in March for craft cafe, book cafe, and teen hours.  

Teen Advisory Board: Volunteer Opportunities – Nessa & Diana  

• TAB members are often provided volunteer opportunities to connect with, support, 

and give back to our community.  

• On January 6th, TAB members discussed what they liked and disliked about books 

currently in the collection to better guide collection development.  

• On January 20th, TAB members ranked titles that the teen librarian was considering 

purchasing. 

 

Maker Series: STEAM Powered Teens 

• On January 8th, program participants learned how they could use Spotify, Pinterest, 

and the Cricut 3 machine to make personalized keychains. Participants took turns 

helping each other as they went through the design process. – 9 participants

 
• On January 15th, participants learned how to utilize the Cricut 3 machine and the 

button makers to make personalized novelty pins. We encountered some technical 

difficulties with Cricut early into the program so button-making was not able to take 

place. However, the teens who attended the event were able to come in later in the 

week and pick up their button designs! – 2 participants 

• On January 22nd, participants learned how to use transferable ink pens, the Cricut 3 

machine, and the Cricut mug press to create unique coffee mug designs. They 

helped each other pick designs, edit the designs using the Cricut software, and 

prepare the mugs to be pressed. -  5 participants

  
Teen Craft Café – Lauren 

• This month: Confetti Bowls – 3 participants 



• Program participants have a blast determining the size of their confetti bowls and 

selecting their confetti color palettes.  

• Manuel learned quickly that making a large confetti bowl was a big task for one 

person so he received help from other participants and the teen librarian to make 

the process go smoother. 

   
 

Book Buffet – Lauren  

• Mystery/Thriller Book Buffet started with a mystery Doritos taste test & attendees 

had to figure out the order of flavors. They also enjoyed a box of chocolates for 

Mystery/Thriller night, because you truly never know what you’re going to get. 

• After the discussion on the genre, Cece led the group in playing the murder mystery 

game Werewolf, and the group had fun accusing each other and trying to figure out 

who was the culprit. 

• This month we discussed mystery/thriller books. – 5 participants 

  
Teen Night – Nessa & Lauren 

• Due to inclement weather, the library was closed on this day (January 12th).  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



FY24 Year-to-Date Outcomes 

CHILDREN'S & TEENS SERVICES 

(May 2023-April 2024) 

ANNUAL 

GOAL 

Q1  

(May - 

July) 

Q2 

(Aug 

- Oct) 

Q3 

(Nov - 

Jan) 

Q4 

(Feb - 

April) 

YTD 

(02/05/24) 

YTD 

(100%) 

Early Literacy        

% of children who participate in this program will 

demonstrate an increased attitude of confidence in 

starting Kindergarten and preparedness for a 

structured learning environment. 

75% 20/30 7/10 7/9  34/49 69% 

% of parents of participating children will report an 

increase in the early learning skills of their children 

and increase their confidence to be their child’s 

first teacher. 

75% n/a 7/10 7/9  14/19 74% 

Learning Partners        

% of participants will demonstrate an increase in 

their self-confidence through the development of 

leadership skills and develop a positive attitude 

toward learning through academic, social, and 

emotional support. 

80% 0 0 10/10  10/10 100% 

% of children will demonstrate increased 

preparedness for structured learning environment. 
75% 0 0 10/10  10/10 100% 

% of teens will increase their self-confidence 

through the development of leadership skills. 
75% 0 0 28/28  28/28 100% 

STEAM Powered Teens        

(30/40) of participating youth will demonstrate 

increased confidence as students achieve success 

through project-based learning. 

75% 0/0 0/0 28/28  28/28 100% 

(56/75) of participating youth will demonstrate 

increased knowledge and problem-solving abilities 

through technology based experiences. 

75% 0/0 0/0 28/28  28/28 100% 

 



Library Services—

Adults Literacy 

(Updates from Alex, 

Yuliya, Aurora) 

US Citizenship Test Prep – Aurora 

• We are currently assisting an applicant who meets with a tutor once a week. While 

she hasn't applied yet, she's planning to do so in the near future.  

• 4 sessions this month 

Digital Wellbeing for Seniors – Aurora 

• Unfortunately, we did not have any attendance this month. Aurora spoke with most 

of the participants, and they were either out of town or sick. We concluded that 

factors such as weather conditions have been preventing participants from joining 

our class. As a result, we have decided not to offer this program in February or 

March. Instead, we will reassess and potentially restructure the program for April. 

High School Diploma Preparation (GED) – Aurora 

• Classes resumed on January 15th. Throughout the month, we had an average of 

one student consistently attending class. By the end of the month, one student 

successfully completed the LA Reading section. Additionally, two students are 

progressing at their own pace, studying material independently at home.  

 
ESL – Aurora 

• Basic 

• Although there were 20 students registered for this class, this month we had an 

average of 10 students consistently attending. Throughout the sessions, students 

focused on learning the alphabet, ordinal and cardinal numbers, as well as 

structuring questions using the auxiliary verb 'do'. 

  
• Intermediate/Advanced  

• This month, we had an average of 5 students consistently attending the class. The 

group gathered to discuss various topics, with a focus on learning vocabulary 

related to health. 

 
BeeSpeckled Band Book Club (Sherlock Holmes Book Club) 

• This month, we had 10 participants. 

 

 



FY24 Year-to-Date Outcomes 

 

LIBRARY SERVICES 

PRIOR FY 

4/2023 

Q1  

(May - 

July) 

Q2 

(Aug - 

Oct) 

Q3 

(Nov - 

Jan) 

Q4 

(Feb - 

April) 

YTD 

(01/2024) 

YTD 

100% 

Active Library Card Holders 1,258 1281 1295 1316  1316 > 100% 

Physical Material Checkouts 9,126 814 959 2097  3870 42% 

Digital Checkouts 1,720 456 483 616  1555 90% 

Number of Computer Uses 3,137 0 0 639  639 20% 

Computer Minutes Logged 

On 
136,063 0 0 28319  28,319 21% 

WIFI Sessions Provided 33,308 7005 6,777 7,744  21,526 65% 

Total WIFI Data (GB) 

Provided 
5130.7 

1037.67 

GB 

1005.36 

GB 

1,049.07 

GB 
 3092.1 60% 

Total Number of Visits 

(Door Count) 
43,358 627 3626 4999  9,252 21% 

 

ADULT LITERACY 

(May 2023-April 2024) 

ANNUAL 

GOAL 

Q1  

(May - 

July) 

Q2 

(Aug - 

Oct) 

Q3 

(Nov - Jan) 

Q4 

(Feb - 

April) 

YTD 

(01/31/2024) 

YTD 

(100%) 

30/40 (75%) of adult 

students who regularly 

attend classes will increase 

their English language 

fluency. 

75% 34/40 28/35 

No classes 

in Nov & 

Dec 

 62/75 83% 

7/9 (78%) students who 

attend classes regularly will 

pass two GED subject area 

exams. 

78% 

9 students 

completed 

13 exams 

12 

students 

completed 

8 exams 

2 students 

completed 

2 exams 

 

12 students 

completed 23 

subject area 

exams 

96% 

Provide 8 digital literacy 

workshops to 36 learners 
36  50 115  14 workshops 

to 165 learners 
> 100% 

  



Health Equity 

 

Charlas con Propósito/Conscious Conversations  

• Men's Cardiovascular Health: This talk focused on men's health because we're 

aware that men in the community tend to devote less time to monitoring their 

health, especially regarding chronic conditions like hypertension, often referred to 

as a silent disease. We encourage women to invite the men in their lives to become 

more aware and to take the time to assess their cardiovascular health. – 6 

participants  

 
• Thyroid cancer, how it affects your physical health: Participants in this talk showed 

an interest in learning about thyroid cancer, as it's receiving increased attention in 

the community. While it's a cancer that can be detected early with proper 

screening, regular health exams are crucial. Through the information shared during 

this talk and their own experiences, whether direct or indirect, attendees were 

encouraged to help raise awareness within their families. – 12 participants 

  
• Introducing a new ingredient to your meals: Chickpea! This grain aids in building and 

maintaining bone structure and strength. Undoubtedly, chickpeas are a versatile 

and nutritious food source. The ingredients for this salad include chickpeas, green 

leaf lettuce, cherry tomatoes, purple onion, cilantro, avocado, and tuna. The goal of 

these demonstrations is to help the community discover and incorporate new foods 

into their diet in an easy and enjoyable way. – 13 participants 

 
Zumba 

• Our Promotora, Oralia Vergara, has maintained a welcoming, safe and empowering 

space for people to come together and engage in Zumba.  

• On January 29, the Zumba class shared space with organizations such as Blue Cross 

& Blue Shield, Equal Hope, and the University of Illinois. We came together for an 

event focused on raising awareness about cervical cancer. After the class, our guest 

organizations took a moment to discuss the importance of prevention and the 

available resources for the community. 42 participants left with prizes but most 

importantly, valuable information.  A total of 59 participants this month. 



  
Rosalind Franklin University 

• Services return in February! 

LOTERIA in Waukegan and Cervical Awareness 

• At the LOTERIA event in Waukegan, we gathered to provide information about the 

programs offered by various organizations, including Blue Cross & Blue Shield, 

Meridian, Cerebro, Equal Hope, Molina Health, and Prairie State Legal Services. The 

community had the opportunity to play loteria (bingo) while also learning about 

cervical awareness. Raffles and prizes were also part of the event. 

• 40 participants 

  
 

Sanando el Alma en Comunidad |Mental Health Awareness & Education  

Presented in Spanish by Erika Quezada, Health & Wellness Coach 

• FACEBOOK LIVE | Keys to Wellbeing: Coping with Depression After the Holidays: 

The goal of this FB was to provide valuable insights and strategies for individuals 

facing post-holiday depression. We aimed to offer guidance on how to cope with 

the emotional challenges that often arise after the festive season. Participants 

gained knowledge and practical tools to enhance their emotional well-being and 

start the new year with a more positive outlook. 9 Peak Live Viewers 

 

• WORKSHOP/TALLER | Clear Goals, Bright Future: Prepare for Your New Year: The 

goal of this workshop was to empower individuals to make 2024 their best year yet. 

Participants utilized the Wheel of Life to pinpoint areas needing attention and 

improvement. They also acquired the skills to transform their goals and New Year's 

resolutions into actionable plans. The workshop provided insights into setting clear 

objectives, overcoming challenges, and sustaining high motivation. 5 participants 

 

• WORKSHOP/TALLER | Create a Vision Board: The purpose of this workshop was to 

empower individuals to bring their dreams to life through our Vision Board 

workshop, which also included a guided visualization and meditation. Participants 

gained valuable insights into how to visualize and organize their goals to transform 

them into reality. This engaging and practical workshop led participants through a 

step-by-step process to create their own vision boards, making their aspirations 

tangible and achievable. 19 participants 



 
• TALK | The Freedom of Forgiveness: During our charla, we explored the concept of 

forgiveness and its liberating power. We delved into the profound understanding of 

forgiveness and its significance in releasing emotional burdens and fostering 

personal growth and healing. Participants had the opportunity to engage in the 

process of forgiveness by writing a forgiveness letter, contributing to their healing 

journey. 2 participants 

PAZ Y CALMA 

• An ongoing service facilitated by Erika Quezada, Health & Wellness Coach, 

intending to start, continue, resume, or deepen participants’ meditative and 

mindfulness practices to find peace and calm. 

• A total of 4 participated this month. 

 

Adult Support Group 

• Our support group was on pause during January as we transitioned into our new 

space after the holidays. During this time, we brainstormed topics and strategies to 

increase attendance.  

Counseling 

• 146 sessions were scheduled, 79% were attended. 

• Our intern, Angela Aguero, increased her caseload by serving three new community 

members. She has been working with a client who is for the first-time receiving 

services to address the traumatic event from the 4 of July shooting. This client 

specifically mentioned that she found it overwhelming and frustrating to find 

barriers with other providers in the area “it didn’t feel welcoming and 

understanding, they were focused on their paperwork” and was hopeful when she 

learned about our services. She commented on the kindness and welcoming feeling 

that she experienced when she met our staff. She is consistent with her therapy 

sessions and also benefited from our Equal Hope partnership as they supported her 

with a free cancer screening and the results were favorable. She was relieved to 

learn that she is cancer-free and can focus on her mental health sessions to process 

her trauma and learn coping tools.  

Case Management - Viri 

• Our Case Manager continues to provide support and assist our community in 

finding necessary resources. 

• During January, we welcomed many new residents, some of them recent arrivals 

seeking asylum. Our Case manager has been able to refer them to many resources 

in the area, as well as provide a welcoming space that feels like a “breath of fresh 

air among all the chaos” for them. One of our community members mentioned, “I 

feel like I am starting a new life from zero but not alone.”  36 clients served 

Coaching - Erika 

• We continue to provide one-on-one coaching to individuals who want to improve 

their health, vitality, and well-being by engaging in behaviors proven to improve 

health and prevent disease, including weight loss, fitness, nutrition, stress coping, 



sleep, mind-body, and eating and positive psychology interventions to reach and 

maintain healthy habits for life. 

• In January, we successfully closed one coaching client and warmly welcomed three 

new clients to our coaching program. It's worth noting that two of these new clients 

were referred to us through word of mouth by previous clients. We eagerly 

anticipate collaborating with each of them on their unique goals and personal 

development journeys to assist them in achieving their desired outcomes.  

• 9 clients served  

 

 

FY24 Year-to-Date Outcomes 

HEALTH EQUITY PROGRAM 

INDICATORS 

(May 2023-April 2024) 

ANNUAL 

GOAL 

Q1  

(May - 

July) 

Q2 

(Aug - 

Oct) 

Q3 

(Nov - 

Jan) 

Q4 

(Feb - 

April) 

YTD 

(01/31/2024) 

YTD 

(100%) 

84/120 of participants will demonstrate a 

decrease in perceived stress, anxiety, 

and/or depression as a result of 

participation in counseling and/or support 

groups 

70% 
110/129 

(85%) 
   110/129 85% 

% of participants will demonstrate 

increased knowledge of the tools they can 

implement to better prevent or manage a 

disease. 

85% 
718/733 

97% 

455/459 

99% 

373/375 

99% 
 1546/1567 99% 

% of participants will demonstrate an 

increased knowledge of mental health 

concepts, the importance of seeking help 

and ultimately increase their resiliency. 

75% 
122/124 

98% 

109/110 

99% 

85/87 

97% 
 316/321 98% 

% of participants will report that they have 

increased knowledge of access points to 

resources that address the social 

determinants of health. 

80% 
133/150 

88% 

103/107 

96% 

138/150 

92%  
 374/407 92% 

% of participants will demonstrate a 

decrease symptoms related to mental 

health concerns (such as depression, stress, 

etc.) as a result of participation in 

counseling and/or support groups. 

70% 
156/185 

84% 

178/181 

98% 

164/169 

97% 
 498/535 91% 

30 influential messengers from the local 

community will be educated and engaged 

to support vaccine education and delivery. 

30 5 5 7  17/30 56% 



5 campaigns (consisting of 15 

communication products) highlighting the 

importance of vaccination will be 

developed, incorporating social media and 

print media in order to increase awareness 

to 500 people per month 

5 1 1 1  3/5 60% 

We will hold 8 vaccination events 

throughout the grant year. 
8 1 2 2  5/8 62% 

We will vaccinate 240 individuals 

throughout the grant year. 
240 89 263 137  489/240 >200% 

We will partner with 10 community-based 

organizations to promote vaccine 

awareness. 

10 3 9 4  16/10 > 100% 

We will host 10 educational events to 

promote vaccine-related information, 

promote vaccination sites that are publicly 

accessible, and locations where an 

individual can receive a COVID-19 or 

influenza vaccine with or without an 

appointment or referral. 

10 12 7 2  21/10 > 200% 

  



Board Meeting Open 

Items 

• None 

Other Updates • The Trustee Forum is continuing its virtual Spring Workshop for 2024. Library 

Trustee Forum Spring Workshops will take place on March 2, April 6, May 4 

Participants can attend one, two, or all three sessions. The recordings will be 

available to participants after each session. 

• https://www.ila.org/events/library-trustee-forum-spring-workshops 

  

• Inclusive Placemaking: Understanding the Power of an Accessible Library for All 

• Saturday, March 2, 10:00 am - Noon 

As libraries continue to consider how they will remain effective third places over 

the coming decades, they will also need to react to the shifting demographics 

within their communities. Each decision a library makes influences their ability to 

engage a more diverse audience. This session will provide a dynamic discussion 

around the concept of inclusive placemaking, ranging from ADA regulations to 

behavioral economics, in order to promote the importance of an accessible library 

for all. 

Speaker: Zachary Benedict, MKM architecture + design, Moderator: Jennifer Lucas 

 

• Illinois Library Trustees: What’s the Job and What I Wish I had Known? 

• Saturday, April 6, 10:00 am - Noon 

This session sets the foundation for what Illinois library Trustees should do (and not 

do!) to efficiently and effectively serve the library. Topics covered include the 

duties, roles, and responsibilities of Trustees, along with a panel of experienced 

trustees for discussion and Q+A. 

• Speaker: Amanda Standerfer, Fast Forward Libraries, Moderator: Laurie Metanchuk 

 

• Director Searches & Evaluations: Tips & Tricks from Two Veterans 

• Saturday, May 4, 10:00 am - Noon 

• Join us as long-time library leaders Jim Deiters and Alex Todd share insights from 

their years of experiences on the front lines. For the past few years - in addition to 

their "day jobs" as public library administrators - Jim and Alex have been assisting 

libraries across the state with director searches, budget workshops, and trustee 

orientations. Join them for an hour and a half as they pass along what they have 

gleaned from life in the stacks. There will be time set aside for Q&A at the end of 

their presentation. 

• Speakers: Jim Deiters and Alex Todd, Deiters & Todd Library Consulting, Moderator: 

Tom Stagg 

 

The Friends of the 

Highwood Public 

Library 

 

The Friends are planning how to best support the library in 2024. Upcoming events that the 

Friends will help to host include author visits in March and April. 

 

 

 

 

 

 

 

 

 

 

https://www.ila.org/events/library-trustee-forum-spring-workshops


Jan 31, 24 Dec 31, 23 $ Change % Change

ASSETS
Current Assets

Checking/Savings
10000 ꞏ CASH & INVESTMENT ACCOUNTS

10100 ꞏ Petty Cash/Cash On Hand 50.00 50.00 0.00 0.0%
10110 ꞏ Gift Cards on Hand 169.44 169.44 0.00 0.0%
10201 ꞏ BOH General Fund Chk. (3563)

10201.1 ꞏ BOH - Operating 557,083.31 242,894.28 314,189.03 129.4%

Total 10201 ꞏ BOH General Fund Chk. (3563) 557,083.31 242,894.28 314,189.03 129.4%

10203 ꞏ BOH General Fund Money Market 425,072.60 425,034.17 38.43 0.0%
10206 ꞏ BOH Payroll Acct. Chk. (0133) 15,656.42 18,049.04 -2,392.62 -13.3%
10216 ꞏ IMET Capital Impr. Fund (8102) 3,917.31 3,900.69 16.62 0.4%
10221 ꞏ IMET Reserve Fund (8101) 21,486.49 21,395.32 91.17 0.4%
10240 ꞏ BOH Convenience Fund Chk (2208) 1,855.87 2,875.62 -1,019.75 -35.5%
10250 ꞏ BOH Building Renovation Account 10,000.00 10,000.00 0.00 0.0%
10251 ꞏ BOH Building Reno. Money Market 0.00 119,095.11 -119,095.11 -100.0%

Total 10000 ꞏ CASH & INVESTMENT ACCOUNTS 1,035,291.44 843,463.67 191,827.77 22.7%

Total Checking/Savings 1,035,291.44 843,463.67 191,827.77 22.7%

Other Current Assets
14500 ꞏ Property Tax Receivable 321,750.00 321,750.00 0.00 0.0%
14600 ꞏ Due from Primary Government 1,421.32 1,421.32 0.00 0.0%

Total Other Current Assets 323,171.32 323,171.32 0.00 0.0%

Total Current Assets 1,358,462.76 1,166,634.99 191,827.77 16.4%

TOTAL ASSETS 1,358,462.76 1,166,634.99 191,827.77 16.4%

LIABILITIES & EQUITY
Liabilities

Current Liabilities
Accounts Payable

20000 ꞏ Accounts Payable 16,179.89 35,625.80 -19,445.91 -54.6%

Total Accounts Payable 16,179.89 35,625.80 -19,445.91 -54.6%

Other Current Liabilities
22000 ꞏ Payroll Liabilities

22100 ꞏ IMRF W/H Payable 5,957.65 9,018.09 -3,060.44 -33.9%
22101 ꞏ Insurance Payable 3,735.76 6,889.12 -3,153.36 -45.8%

Total 22000 ꞏ Payroll Liabilities 9,693.41 15,907.21 -6,213.80 -39.1%

24000 ꞏ Deferred Property Taxes 321,750.00 321,750.00 0.00 0.0%

Total Other Current Liabilities 331,443.41 337,657.21 -6,213.80 -1.8%

Total Current Liabilities 347,623.30 373,283.01 -25,659.71 -6.9%

Total Liabilities 347,623.30 373,283.01 -25,659.71 -6.9%

Equity
32000 ꞏ Unrestricted Net Assets 1,657,180.89 1,657,180.89 0.00 0.0%
Net Income -646,341.43 -863,828.91 217,487.48 25.2%

Total Equity 1,010,839.46 793,351.98 217,487.48 27.4%

TOTAL LIABILITIES & EQUITY 1,358,462.76 1,166,634.99 191,827.77 16.4%

10:01 AM Highwood Public Library & Community Center
02/16/24 Balance Sheet w/Prior Month Comparison
Accrual Basis As of January 31, 2024
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May '23 - Jan 24 Budget $ Over Budget % of Budget

Ordinary Income/Expense
Income

41000 ꞏ GENERAL REVENUES
41100 ꞏ Tax Revenue - Lake County 321,969.69 321,750.00 219.69 100.1%
41200 ꞏ Tax Revenue - PPRT 0.00 4,000.00 -4,000.00 0.0%
41300 ꞏ Grants

41305 ꞏ Per Capita Grant 7,484.15 7,480.00 4.15 100.1%
41320 ꞏ Temp. Restricted Grant Programs 912,451.23 1,234,535.00 -322,083.77 73.9%
41330 ꞏ Temp. Restricted Grant- Bldg 1,057,891.12 2,621,300.00 -1,563,408.88 40.4%

Total 41300 ꞏ Grants 1,977,826.50 3,863,315.00 -1,885,488.50 51.2%

41400 ꞏ Interest & Dividends 1,620.26 40.00 1,580.26 4,050.7%

Total 41000 ꞏ GENERAL REVENUES 2,301,416.45 4,189,105.00 -1,887,688.55 54.9%

42000 ꞏ OPERATING REVENUES
42100 ꞏ Fines, Fees & Damaged Materials 17.00 0.00 17.00 100.0%
42600 ꞏ Photocopier 156.24 1,800.00 -1,643.76 8.7%
42900 ꞏ Gifts & Donations

42900.1 ꞏ General Gifts & Donations 3,940.37 800.00 3,140.37 492.5%
42900.2 ꞏ Friends of the Library 464,875.00 12,600.00 452,275.00 3,689.5%

Total 42900 ꞏ Gifts & Donations 468,815.37 13,400.00 455,415.37 3,498.6%

Total 42000 ꞏ OPERATING REVENUES 468,988.61 15,200.00 453,788.61 3,085.5%

49999 ꞏ Miscellaneous Income 110.60 0.00 110.60 100.0%

Total Income 2,770,515.66 4,204,305.00 -1,433,789.34 65.9%

Expense
51000 ꞏ PERSONNEL & BENEFITS

51100 ꞏ Wages & Salaries 107,338.83 186,894.14 -79,555.31 57.4%
51110 ꞏ Bonuses 0.00 1,839.75 -1,839.75 0.0%
51115 ꞏ IMRF Expense 3,992.99 5,908.20 -1,915.21 67.6%
51120 ꞏ Medical/Health Insurance 14,227.01 27,636.80 -13,409.79 51.5%
51125 ꞏ Dental Insurance 318.00 0.00 318.00 100.0%
51130 ꞏ Life Insurance 156.48 1,774.00 -1,617.52 8.8%
51140 ꞏ Employer FICA 8,048.07 14,297.40 -6,249.33 56.3%
51999 ꞏ Payroll Processing Fees 1,159.69 1,127.00 32.69 102.9%

Total 51000 ꞏ PERSONNEL & BENEFITS 135,241.07 239,477.29 -104,236.22 56.5%

52000 ꞏ LIBRARY MATERIALS & SUPPLIES
52100 ꞏ Books, Fiction

52100.1 ꞏ Books F - Adult 2,998.66 4,000.00 -1,001.34 75.0%
52100.2 ꞏ Books F - Children/Juvenile 3,592.85 2,500.00 1,092.85 143.7%
52100.3 ꞏ Books F - Young Adult 599.63 1,500.00 -900.37 40.0%
52100.4 ꞏ Books F - Spanish Adult 153.96 750.00 -596.04 20.5%
52100.5 ꞏ Books F - Spanish Chld./Juv. 366.04 1,850.00 -1,483.96 19.8%

Total 52100 ꞏ Books, Fiction 7,711.14 10,600.00 -2,888.86 72.7%

52150 ꞏ Books, Non-Fiction
52150.1 ꞏ Books NF - Adult 1,351.34 2,200.00 -848.66 61.4%
52150.2 ꞏ Books NF - Children/Juvenile 825.87 2,700.00 -1,874.13 30.6%
52150.4 ꞏ Books NF - Spanish 39.88 1,000.00 -960.12 4.0%
52150.5 ꞏ Books NF - Spanish Chld./Juv. 313.68 0.00 313.68 100.0%

Total 52150 ꞏ Books, Non-Fiction 2,530.77 5,900.00 -3,369.23 42.9%

52200 ꞏ A/V Materials
52200.1 ꞏ A/V - Adult 450.66 1,800.00 -1,349.34 25.0%
52200.2 ꞏ A/V - Children/Juvenile 129.30 1,000.00 -870.70 12.9%
52200.6 ꞏ A/V Games 199.86 1,000.00 -800.14 20.0%

Total 52200 ꞏ A/V Materials 779.82 3,800.00 -3,020.18 20.5%

52350 ꞏ On-Line Resources
52350.3 ꞏ On-Line - Hoopla 1,479.33 1,200.00 279.33 123.3%

10:10 AM Highwood Public Library & Community Center
02/16/24 Profit & Loss YTD Budget vs. Actual
Accrual Basis May 2023 through January 2024
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May '23 - Jan 24 Budget $ Over Budget % of Budget

52350.4 ꞏ On-Line - eRead 650.00 700.00 -50.00 92.9%

Total 52350 ꞏ On-Line Resources 2,129.33 1,900.00 229.33 112.1%

52400 ꞏ Periodicals
52400.1 ꞏ Periodicals - Adult 1,249.14 4,200.00 -2,950.86 29.7%
52400.3 ꞏ Periodicals - Subscription Svc 559.98 700.00 -140.02 80.0%

Total 52400 ꞏ Periodicals 1,809.12 4,900.00 -3,090.88 36.9%

52650 ꞏ Processing Supplies 595.41 1,200.00 -604.59 49.6%

Total 52000 ꞏ LIBRARY MATERIALS & SUPPLIES 15,555.59 28,300.00 -12,744.41 55.0%

53000 ꞏ PROGRAMMING
53100 ꞏ Library Program Facilitators

53100.2 ꞏ Program Fac- Young Adult 0.00 600.00 -600.00 0.0%
53100.3 ꞏ Program Fac- Child 0.00 2,000.00 -2,000.00 0.0%

Total 53100 ꞏ Library Program Facilitators 0.00 2,600.00 -2,600.00 0.0%

53200 ꞏ Program Supplies
53200.1 ꞏ Prog. Suppl. - Adult 284.93 1,000.00 -715.07 28.5%
53200.2 ꞏ Prog. Suppl. - Children 817.49 2,600.00 -1,782.51 31.4%
53200.3 ꞏ Prog. Suppl. - Young Adult 333.28 1,000.00 -666.72 33.3%

Total 53200 ꞏ Program Supplies 1,435.70 4,600.00 -3,164.30 31.2%

Total 53000 ꞏ PROGRAMMING 1,435.70 7,200.00 -5,764.30 19.9%

54000 ꞏ GRANT EXPENSES
54110 ꞏ Contracted Services 148,423.50 198,900.00 -50,476.50 74.6%
54115 ꞏ Staff Development 15,258.34 13,575.00 1,683.34 112.4%
54120 ꞏ Wages & Salaries 582,025.44 818,210.00 -236,184.56 71.1%
54130 ꞏ Employer FICA 43,158.20 62,600.00 -19,441.80 68.9%
54131 ꞏ IMRF Expense 19,651.60 26,800.00 -7,148.40 73.3%
54132 ꞏ Medical/Dental Benefits 55,158.73 77,200.00 -22,041.27 71.4%
54135 ꞏ Grant Program Supplies 64,328.50 29,750.00 34,578.50 216.2%
54155 ꞏ Travel Reimbursement 0.00 800.00 -800.00 0.0%
54185 ꞏ Grant Telecommunications 742.76 2,600.00 -1,857.24 28.6%
54195 ꞏ Training Expense 50.00 900.00 -850.00 5.6%
54196 ꞏ Liability/Property Insurance 2,839.00 3,200.00 -361.00 88.7%
54197 ꞏ Indirect Costs to Operations 4,552.83 0.00 4,552.83 100.0%

Total 54000 ꞏ GRANT EXPENSES 936,188.90 1,234,535.00 -298,346.10 75.8%

54500 ꞏ Grant Building Renovation Expen
54510 ꞏ Contracted Services 1,874,883.00 2,621,300.00 -746,417.00 71.5%
54515 ꞏ Grant Renovation Furniture 308,149.69 0.00 308,149.69 100.0%
54520 ꞏ Grant Renovation Technology 94,183.72 0.00 94,183.72 100.0%

Total 54500 ꞏ Grant Building Renovation Expen 2,277,216.41 2,621,300.00 -344,083.59 86.9%

55000 ꞏ GENERAL ADMINISTRATION
55100 ꞏ Library Board & Staff Expenses

55100.1 ꞏ Staff Development 837.59 1,140.00 -302.41 73.5%
55100.2 ꞏ Library Board Expense 135.94 600.00 -464.06 22.7%
55100.3 ꞏ Travel Reimbursement 244.17 200.00 44.17 122.1%

Total 55100 ꞏ Library Board & Staff Expenses 1,217.70 1,940.00 -722.30 62.8%

55200 ꞏ Technology
55200.1 ꞏ Circulation System (ILS) 1,100.00 1,500.00 -400.00 73.3%
55200.2 ꞏ Baker/Taylor TS3 Search System 1,798.50 1,800.00 -1.50 99.9%
55200.3 ꞏ Website 725.00 1,000.00 -275.00 72.5%
55200.5 ꞏ Hardware Purchases 3,795.51 2,500.00 1,295.51 151.8%
55200.6 ꞏ Software 0.00 800.00 -800.00 0.0%

Total 55200 ꞏ Technology 7,419.01 7,600.00 -180.99 97.6%

55300 ꞏ Furniture & Equipment
55300.1 ꞏ Furniture Purchases 0.00 300.00 -300.00 0.0%

10:10 AM Highwood Public Library & Community Center
02/16/24 Profit & Loss YTD Budget vs. Actual
Accrual Basis May 2023 through January 2024
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May '23 - Jan 24 Budget $ Over Budget % of Budget

55300.3 ꞏ Equipment Purchases 2,900.95 250.00 2,650.95 1,160.4%

Total 55300 ꞏ Furniture & Equipment 2,900.95 550.00 2,350.95 527.4%

55400 ꞏ General Office/Administration
55400.2 ꞏ Office/Library Supplies 5,533.81 6,400.00 -866.19 86.5%
55400.3 ꞏ Membership Dues/Fees 1,325.44 1,640.00 -314.56 80.8%
55400.4 ꞏ Licensing Fees 3,733.81 5,240.00 -1,506.19 71.3%
55400.5 ꞏ Postage & Shipping Fees 119.60 300.00 -180.40 39.9%
55400.6 ꞏ Telecommunications/Internet 3,440.88 2,950.00 490.88 116.6%
55400.7 ꞏ Utilities 0.00 600.00 -600.00 0.0%
55400.8 ꞏ Liability/Property Insurance 3,409.00 7,880.00 -4,471.00 43.3%
55400.9 ꞏ Workers Compensation Insurance 0.00 3,100.00 -3,100.00 0.0%

Total 55400 ꞏ General Office/Administration 17,562.54 28,110.00 -10,547.46 62.5%

55500 ꞏ Outreach & Public Relations
55500.2 ꞏ Public Relations - Gen. Library 1,584.74 1,500.00 84.74 105.6%
55500.3 ꞏ Community Outreach/Relations 76.66 500.00 -423.34 15.3%
55500.7 ꞏ Newsletter 284.29 300.00 -15.71 94.8%

Total 55500 ꞏ Outreach & Public Relations 1,945.69 2,300.00 -354.31 84.6%

55600 ꞏ Bank/Svc. Fees & Fin. Charges
55600.3 ꞏ Other Bank Fees 38.00 0.00 38.00 100.0%

Total 55600 ꞏ Bank/Svc. Fees & Fin. Charges 38.00 0.00 38.00 100.0%

Total 55000 ꞏ GENERAL ADMINISTRATION 31,083.89 40,500.00 -9,416.11 76.8%

56000 ꞏ PROFESSIONAL/CONTRACT SERVICES
56100 ꞏ Accounting Services 600.00 0.00 600.00 100.0%
56150 ꞏ Audit Services 4,200.00 9,000.00 -4,800.00 46.7%
56200 ꞏ Cleaning Services 7,423.50 11,856.00 -4,432.50 62.6%
56300 ꞏ IT/Computer Services 2,843.19 7,000.00 -4,156.81 40.6%
56400 ꞏ Legal Services 205.00 500.00 -295.00 41.0%
56500 ꞏ Maintenance Services

56500.1 ꞏ Maintenance Svcs. - Interior 2,742.24 3,810.00 -1,067.76 72.0%
56500.2 ꞏ Maintenance Svcs. - Exterior 568.97 800.00 -231.03 71.1%

Total 56500 ꞏ Maintenance Services 3,311.21 4,610.00 -1,298.79 71.8%

Total 56000 ꞏ PROFESSIONAL/CONTRACT SERVICES 18,582.90 32,966.00 -14,383.10 56.4%

59000 ꞏ Bad Debt 1,552.63 0.00 1,552.63 100.0%

Total Expense 3,416,857.09 4,204,278.29 -787,421.20 81.3%

Net Ordinary Income -646,341.43 26.71 -646,368.14 -2,419,848.1%

Net Income -646,341.43 26.71 -646,368.14 -2,419,848.1%
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Jan 24 Dec 23 $ Change % Change

Ordinary Income/Expense
Income

41000 ꞏ GENERAL REVENUES
41100 ꞏ Tax Revenue - Lake County 1,742.55 3,370.57 -1,628.02 -48.3%
41300 ꞏ Grants

41320 ꞏ Temp. Restricted Grant Programs 25,000.00 168,295.38 -143,295.38 -85.2%
41330 ꞏ Temp. Restricted Grant- Bldg 413,736.12 205,031.34 208,704.78 101.8%

Total 41300 ꞏ Grants 438,736.12 373,326.72 65,409.40 17.5%

41400 ꞏ Interest & Dividends 151.44 148.87 2.57 1.7%

Total 41000 ꞏ GENERAL REVENUES 440,630.11 376,846.16 63,783.95 16.9%

42000 ꞏ OPERATING REVENUES
42600 ꞏ Photocopier 48.70 107.54 -58.84 -54.7%
42900 ꞏ Gifts & Donations

42900.1 ꞏ General Gifts & Donations 1,018.93 18.93 1,000.00 5,282.6%
42900.2 ꞏ Friends of the Library 0.00 80,000.00 -80,000.00 -100.0%
42900.3 ꞏ Renovation Donations 0.00 0.00 0.00 0.0%

Total 42900 ꞏ Gifts & Donations 1,018.93 80,018.93 -79,000.00 -98.7%

Total 42000 ꞏ OPERATING REVENUES 1,067.63 80,126.47 -79,058.84 -98.7%

Total Income 441,697.74 456,972.63 -15,274.89 -3.3%

Expense
51000 ꞏ PERSONNEL & BENEFITS

51100 ꞏ Wages & Salaries 17,953.15 28,339.41 -10,386.26 -36.7%
51115 ꞏ IMRF Expense 718.53 897.83 -179.30 -20.0%
51120 ꞏ Medical/Health Insurance 4,438.76 7,119.31 -2,680.55 -37.7%
51125 ꞏ Dental Insurance 0.00 407.58 -407.58 -100.0%
51130 ꞏ Life Insurance 51.74 73.92 -22.18 -30.0%
51135 ꞏ Vision Insurance 0.00 19.27 -19.27 -100.0%
51140 ꞏ Employer FICA 1,316.11 1,880.61 -564.50 -30.0%
51999 ꞏ Payroll Processing Fees 59.00 150.20 -91.20 -60.7%

Total 51000 ꞏ PERSONNEL & BENEFITS 24,537.29 38,888.13 -14,350.84 -36.9%

52000 ꞏ LIBRARY MATERIALS & SUPPLIES
52100 ꞏ Books, Fiction

52100.1 ꞏ Books F - Adult 467.16 140.57 326.59 232.3%
52100.2 ꞏ Books F - Children/Juvenile 146.99 48.86 98.13 200.8%
52100.3 ꞏ Books F - Young Adult 56.97 175.01 -118.04 -67.5%
52100.4 ꞏ Books F - Spanish Adult 121.72 0.00 121.72 100.0%

Total 52100 ꞏ Books, Fiction 792.84 364.44 428.40 117.6%

52150 ꞏ Books, Non-Fiction
52150.1 ꞏ Books NF - Adult 283.52 193.64 89.88 46.4%
52150.2 ꞏ Books NF - Children/Juvenile 9.29 0.00 9.29 100.0%

Total 52150 ꞏ Books, Non-Fiction 292.81 193.64 99.17 51.2%

52200 ꞏ A/V Materials
52200.6 ꞏ A/V Games 0.00 59.99 -59.99 -100.0%

Total 52200 ꞏ A/V Materials 0.00 59.99 -59.99 -100.0%

52350 ꞏ On-Line Resources
52350.3 ꞏ On-Line - Hoopla 317.62 161.65 155.97 96.5%

Total 52350 ꞏ On-Line Resources 317.62 161.65 155.97 96.5%

52400 ꞏ Periodicals
52400.1 ꞏ Periodicals - Adult 321.72 307.01 14.71 4.8%

Total 52400 ꞏ Periodicals 321.72 307.01 14.71 4.8%

52650 ꞏ Processing Supplies 59.12 27.81 31.31 112.6%

Total 52000 ꞏ LIBRARY MATERIALS & SUPPLIES 1,784.11 1,114.54 669.57 60.1%

53000 ꞏ PROGRAMMING
53200 ꞏ Program Supplies

53200.2 ꞏ Prog. Suppl. - Children 0.00 68.46 -68.46 -100.0%
53200.3 ꞏ Prog. Suppl. - Young Adult 61.39 0.00 61.39 100.0%

Total 53200 ꞏ Program Supplies 61.39 68.46 -7.07 -10.3%

Total 53000 ꞏ PROGRAMMING 61.39 68.46 -7.07 -10.3%

10:07 AM Highwood Public Library & Community Center
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Jan 24 Dec 23 $ Change % Change

54000 ꞏ GRANT EXPENSES
54110 ꞏ Contracted Services 15,739.50 17,293.50 -1,554.00 -9.0%
54115 ꞏ Staff Development 1,315.86 3,101.20 -1,785.34 -57.6%
54120 ꞏ Wages & Salaries 47,648.17 91,004.97 -43,356.80 -47.6%
54125 ꞏ Bonuses/Overtime 0.00 -1,985.15 1,985.15 100.0%
54130 ꞏ Employer FICA 3,504.49 6,616.32 -3,111.83 -47.0%
54131 ꞏ IMRF Expense 2,078.51 2,761.99 -683.48 -24.8%
54132 ꞏ Medical/Dental Benefits 10,947.34 16,032.05 -5,084.71 -31.7%
54135 ꞏ Grant Program Supplies 1,520.75 4,908.51 -3,387.76 -69.0%
54185 ꞏ Grant Telecommunications 0.00 221.22 -221.22 -100.0%

Total 54000 ꞏ GRANT EXPENSES 82,754.62 139,954.61 -57,199.99 -40.9%

54500 ꞏ Grant Building Renovation Expen
54510 ꞏ Contracted Services 107,148.00 187,656.00 -80,508.00 -42.9%
54515 ꞏ Grant Renovation Furniture 3,122.45 4,495.75 -1,373.30 -30.6%
54520 ꞏ Grant Renovation Technology -263.56 26,784.30 -27,047.86 -101.0%

Total 54500 ꞏ Grant Building Renovation Expen 110,006.89 218,936.05 -108,929.16 -49.8%

55000 ꞏ GENERAL ADMINISTRATION
55100 ꞏ Library Board & Staff Expenses

55100.1 ꞏ Staff Development 70.00 0.00 70.00 100.0%

Total 55100 ꞏ Library Board & Staff Expenses 70.00 0.00 70.00 100.0%

55400 ꞏ General Office/Administration
55400.2 ꞏ Office/Library Supplies 303.58 564.63 -261.05 -46.2%
55400.3 ꞏ Membership Dues/Fees 0.00 100.00 -100.00 -100.0%
55400.4 ꞏ Licensing Fees 0.00 356.11 -356.11 -100.0%
55400.5 ꞏ Postage & Shipping Fees 66.00 0.00 66.00 100.0%
55400.6 ꞏ Telecommunications/Internet 80.00 333.02 -253.02 -76.0%
55400.8 ꞏ Liability/Property Insurance 1,976.00 0.00 1,976.00 100.0%

Total 55400 ꞏ General Office/Administration 2,425.58 1,353.76 1,071.82 79.2%

55500 ꞏ Outreach & Public Relations
55500.2 ꞏ Public Relations - Gen. Library 0.00 523.27 -523.27 -100.0%
55500.3 ꞏ Community Outreach/Relations 76.66 0.00 76.66 100.0%
55500.7 ꞏ Newsletter 0.00 38.25 -38.25 -100.0%

Total 55500 ꞏ Outreach & Public Relations 76.66 561.52 -484.86 -86.4%

55600 ꞏ Bank/Svc. Fees & Fin. Charges
55600.3 ꞏ Other Bank Fees 20.00 0.00 20.00 100.0%

Total 55600 ꞏ Bank/Svc. Fees & Fin. Charges 20.00 0.00 20.00 100.0%

Total 55000 ꞏ GENERAL ADMINISTRATION 2,592.24 1,915.28 676.96 35.4%

56000 ꞏ PROFESSIONAL/CONTRACT SERVICES
56100 ꞏ Accounting Services 600.00 0.00 600.00 100.0%
56200 ꞏ Cleaning Services 1,539.00 1,982.00 -443.00 -22.4%
56500 ꞏ Maintenance Services

56500.1 ꞏ Maintenance Svcs. - Interior 74.46 29.46 45.00 152.8%
56500.2 ꞏ Maintenance Svcs. - Exterior 260.26 178.71 81.55 45.6%

Total 56500 ꞏ Maintenance Services 334.72 208.17 126.55 60.8%

Total 56000 ꞏ PROFESSIONAL/CONTRACT SERVICES 2,473.72 2,190.17 283.55 13.0%

59000 ꞏ Bad Debt 0.00 1,552.63 -1,552.63 -100.0%

Total Expense 224,210.26 404,619.87 -180,409.61 -44.6%

Net Ordinary Income 217,487.48 52,352.76 165,134.72 315.4%

Net Income 217,487.48 52,352.76 165,134.72 315.4%
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Type Num Date Name Memo Account Original Amount

Bill Pmt -Check DD 01/31/2024 Ace Hardware 10240 ꞏ BOH Convenience Fund Chk (... -85.26

Bill 01132024 01/13/2024 (3) Bags of Salt 56500.2 ꞏ Maintenance Svcs. - Exterior 38.85
Bill 01222024-2 01/22/2024 (2) Bags of Salt 56500.2 ꞏ Maintenance Svcs. - Exterior 25.90
Bill 01242024 01/24/2024 (1) Bag of Salt 56500.2 ꞏ Maintenance Svcs. - Exterior 20.51

TOTAL 85.26

Bill Pmt -Check DD 01/31/2024 Amazon.com 10240 ꞏ BOH Convenience Fund Chk (... -688.13

Bill 1138254390... 12/28/2023 Switch Game 52200.6 ꞏ A/V Games 59.99
Bill 1132795891... 12/29/2023 Books F - Young Adult 52100.3 ꞏ Books F - Young Adult 195.25
Bill 1136119968... 12/29/2023 Books F - Young Adult 52100.3 ꞏ Books F - Young Adult 17.20
Bill 1132719575... 01/03/2024 Teen Craft Supplies 53200.3 ꞏ Prog. Suppl. - Young Adult 5.79
Bill 01032024 01/03/2024 NorthShore University Healt... Health Equity Programming Supplies 54135 ꞏ Grant Program Supplies 37.48
Bill 1117936738... 01/05/2024 Books F - Children/Juvenile 52100.2 ꞏ Books F - Children/Juvenile 39.48
Bill 1117926756... 01/05/2024 Books NF - Children/Juvenile 52150.2 ꞏ Books NF - Children/Juvenile 9.29
Bill 1118231015... 01/05/2024 Books F - Children/Juvenile 52100.2 ꞏ Books F - Children/Juvenile 104.51
Bill 1135009364... 01/10/2024 Books F - Young Adult 52100.3 ꞏ Books F - Young Adult 16.99
Bill 1133326642... 01/10/2024 Books F - Young Adult 52100.3 ꞏ Books F - Young Adult 19.99
Bill 1119637802... 01/10/2024 Books F - Children/Juvenile 52100.2 ꞏ Books F - Children/Juvenile 15.99
Bill 1131228252... 01/10/2024 Books F - Young Adult 52100.3 ꞏ Books F - Young Adult 19.99
Bill 1115675125... 01/12/2024 Cricut Mats & Pencil Sharpener 53200.3 ꞏ Prog. Suppl. - Young Adult 26.98
Bill 1135875510... 01/13/2024 IL Labor Law Poster 55400.2 ꞏ Office/Library Supplies 29.79
Bill 1114463932... 01/20/2024 January Nonfiction 52150.1 ꞏ Books NF - Adult 21.35
Bill 1118855622... 01/24/2024 NorthShore University Healt... Staff Meeting Supplies 54115 ꞏ Staff Development 82.10

TOTAL 702.17

Bill Pmt -Check DD 01/31/2024 City of Highland Park CPR & First Aid Training for 16 Sta... 10240 ꞏ BOH Convenience Fund Chk (... -800.00

Bill 01162024 01/16/2024 Gorter Family Foundation CPR & First Aid Training for 16 Staff ... 54115 ꞏ Staff Development 800.00

TOTAL 800.00

Bill Pmt -Check DD 01/31/2024 Comcast Telecom Services for 12/16/23-1/15... 10240 ꞏ BOH Convenience Fund Chk (... -83.72

Bill 12092023 12/09/2023 Telecom Services for 12/16/23-1/15/24 55400.6 ꞏ Telecommunications/Internet 119.95

TOTAL 119.95

10:15 AM Highwood Public Library & Community Center
02/16/24 Check Detail

January 22 through February 15, 2024
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Bill Pmt -Check DD 01/31/2024 Cricut Cricut Access Premium Subscripti... 10240 ꞏ BOH Convenience Fund Chk (... -95.88

Bill 01142024 01/14/2024 IL State Library PNG Cricut Access Premium Subscription 54135 ꞏ Grant Program Supplies 95.88

TOTAL 95.88

Bill Pmt -Check DD 01/31/2024 Google 10240 ꞏ BOH Convenience Fund Chk (... -427.43

Bill 48908086984 12/31/2023 NorthShore University Healt... Google Telecom for December 54185 ꞏ Grant Telecommunications 71.32
Bill 4879601903 12/31/2023 Google Workspace for December 55400.4 ꞏ Licensing Fees 356.11

TOTAL 427.43

Bill Pmt -Check DD 01/31/2024 Isaac and Moishe Health Workshop Supplies 10240 ꞏ BOH Convenience Fund Chk (... -4.17

Bill 01112024 01/11/2024 NorthShore University Healt... Health Workshop Supplies 54135 ꞏ Grant Program Supplies 4.17

TOTAL 4.17

Bill Pmt -Check DD 01/31/2024 Jewel 10240 ꞏ BOH Convenience Fund Chk (... -86.65

Bill 01182024 01/18/2024 NorthShore University Healt... Supplies for Charlas 54135 ꞏ Grant Program Supplies 24.42
Bill 01232024 01/23/2024 Staff Meeting Supplies 54115 ꞏ Staff Development 37.09
Bill 01242024 01/24/2024 NorthShore University Healt... Supplies for Charlas 54135 ꞏ Grant Program Supplies 25.14

TOTAL 86.65

Bill Pmt -Check DD 01/31/2024 La Union Supermarket Charlas Supplies 10240 ꞏ BOH Convenience Fund Chk (... -18.53

Bill 01122024 01/12/2024 NorthShore University Healt... Charlas Supplies 54135 ꞏ Grant Program Supplies 18.53

TOTAL 18.53

Bill Pmt -Check DD 01/31/2024 Mailchimp Monthly Subscription 1/12-2/11/24 10240 ꞏ BOH Convenience Fund Chk (... -38.25

Bill 13367414 01/12/2023 Monthly Subscription 1/12-2/11/24 55500.7 ꞏ Newsletter 38.25

TOTAL 38.25
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Bill Pmt -Check DD 01/31/2024 Mariano's Staff Meeting Supplies 10240 ꞏ BOH Convenience Fund Chk (... -18.15

Bill 01082024 01/08/2024 The Grainger Foundation G... Staff Meeting Supplies 54115 ꞏ Staff Development 18.15

TOTAL 18.15

Bill Pmt -Check DD 01/31/2024 Northwestern Kellog Strategic Planning Training 10240 ꞏ BOH Convenience Fund Chk (... -475.00

Bill 01292024 01/29/2024 Walgreens Foundation Strategic Planning Training 54135 ꞏ Grant Program Supplies 475.00

TOTAL 475.00

Bill Pmt -Check DD 01/31/2024 Office Depot Name Badges & Inserts for Grand ... 10240 ꞏ BOH Convenience Fund Chk (... -76.66

Bill 01022024 01/02/2024 Name Badges & Inserts for Grand Op... 55500.3 ꞏ Community Outreach/Relations 76.66

TOTAL 76.66

Bill Pmt -Check DD 01/31/2024 Once Upon a Bagel Staff Training Supplies 10240 ꞏ BOH Convenience Fund Chk (... -19.58

Bill 01302024 01/30/2024 Gorter Family Foundation Staff Training Supplies 54115 ꞏ Staff Development 19.58

TOTAL 19.58

Bill Pmt -Check DD 01/31/2024 Plenty of Huevos Staff Meeting Supplies 10240 ꞏ BOH Convenience Fund Chk (... -72.94

Bill 01102024 01/10/2024 NorthShore University Healt... Staff Meeting Supplies 54115 ꞏ Staff Development 72.94

TOTAL 72.94

Bill Pmt -Check DD 01/31/2024 Ross Health Equity Program Supplies P... 10240 ꞏ BOH Convenience Fund Chk (... -5.12

Bill 01302024 01/30/2024 NorthShore University Healt... Health Equity Program Supplies Purc... 54135 ꞏ Grant Program Supplies 5.12

TOTAL 5.12

Bill Pmt -Check DD 01/31/2024 Sams Club General Meeting Supplies 10240 ꞏ BOH Convenience Fund Chk (... -180.14

Bill 01302024 01/30/2024 NorthShore University Healt... General Meeting Supplies 54115 ꞏ Staff Development 180.14

TOTAL 180.14
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Bill Pmt -Check DD 01/31/2024 Simple Practice Appointment Scheduler for 1/03-02... 10240 ꞏ BOH Convenience Fund Chk (... -394.00

Bill 724EA5F5-0... 01/03/2024 NorthShore University Healt... Appointment Scheduler for 1/03-02/0... 54135 ꞏ Grant Program Supplies 394.00

TOTAL 394.00

Bill Pmt -Check DD 01/31/2024 Track1099 Avalara 1099 Form Preparation & Submittal 10240 ꞏ BOH Convenience Fund Chk (... -74.00

Bill 1218-8572 01/20/2024 1099 Form Preparation & Submittal 55400.2 ꞏ Office/Library Supplies 74.00

TOTAL 74.00

Bill Pmt -Check DD 01/31/2024 United States Postal Servi... Stamps 10240 ꞏ BOH Convenience Fund Chk (... -66.00

Bill 01172024 01/17/2024 Stamps 55400.5 ꞏ Postage & Shipping Fees 66.00

TOTAL 66.00

Bill Pmt -Check DD 01/31/2024 Vivint, Inc. Smart Home Service 1/16-2/15/24 10240 ꞏ BOH Convenience Fund Chk (... -29.46

Bill 181383720 01/16/2024 Smart Home Service 1/16-2/15/24 56500.1 ꞏ Maintenance Svcs. - Interior 29.46

TOTAL 29.46

Bill Pmt -Check DD 01/31/2024 Walgreens 10240 ꞏ BOH Convenience Fund Chk (... -36.74

Bill 01112024 01/11/2024 NorthShore University Healt... Health Workshop Supplies 54135 ꞏ Grant Program Supplies 8.12
Bill 01252024 01/25/2024 Book Buffet Supplies 53200.3 ꞏ Prog. Suppl. - Young Adult 28.62

TOTAL 36.74

Bill Pmt -Check DD 01/31/2024 Zumba Instructor Membership for January... 10240 ꞏ BOH Convenience Fund Chk (... -43.94

Bill 01212024 01/21/2024 NorthShore University Healt... Instructor Membership for January 20... 54135 ꞏ Grant Program Supplies 43.94

TOTAL 43.94

Bill Pmt -Check 2841 02/15/2024 Aerex Pest Control Servic... Pest Control Treatment 10201.1 ꞏ BOH - Operating -45.00

Bill 2550403 01/29/2024 Pest Control Treatment 56500.1 ꞏ Maintenance Svcs. - Interior 45.00

TOTAL 45.00
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Bill Pmt -Check 2842 02/15/2024 Avila, Genesis February Community Health Educa... 10201.1 ꞏ BOH - Operating -1,260.00

Bill 02072024 02/07/2024 NorthShore University Healt... February Community Health Educatio... 54110 ꞏ Contracted Services 1,260.00

TOTAL 1,260.00

Bill Pmt -Check 2843 02/15/2024 Avila, Yenny 10201.1 ꞏ BOH - Operating -74.44

Bill 01132024 01/13/2024 NorthShore University Healt... Counselinf Room Decor 54135 ꞏ Grant Program Supplies 21.44
Bill 01162024 01/16/2024 NorthShore University Healt... Staff Meeting Supplies Reimbursement 54115 ꞏ Staff Development 53.00

TOTAL 74.44

Bill Pmt -Check 2844 02/15/2024 Baker & Taylor Acct. #L425431 - Library Materials 10201.1 ꞏ BOH - Operating -947.76

Bill 2038003428 12/28/2023 52150.1 ꞏ Books NF - Adult 52150.1 ꞏ Books NF - Adult 37.59
Bill 2038038701 01/16/2024 Books F - Spanish Adult 52100.4 ꞏ Books F - Spanish Adult 121.72

Processing Supplies 52650 ꞏ Processing Supplies 3.09
Bill 20380666485 01/30/2024 Books NF - Adult 52150.1 ꞏ Books NF - Adult 262.17

Processing Supplies 52650 ꞏ Processing Supplies 17.24
Bill 2038066484 01/30/2024 Books F - Adult 52100.1 ꞏ Books F - Adult 467.16

Processing Supplies 52650 ꞏ Processing Supplies 38.79

TOTAL 947.76

Bill Pmt -Check 2845 02/15/2024 Brito, Carolina February Counseling Services 10201.1 ꞏ BOH - Operating -1,471.00

Bill 02012024 02/01/2024 NorthShore University Healt... February Counseling Services 54110 ꞏ Contracted Services 1,471.00

TOTAL 1,471.00

Bill Pmt -Check 2846 02/15/2024 Charmm'd Foundation Leadership Academy Fee - D. Guer... 10201.1 ꞏ BOH - Operating -550.00

Bill 02/09/2024 NorthShore University Healt... Leadership Academy Fee - D. Guerrero 54115 ꞏ Staff Development 550.00

TOTAL 550.00
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Bill Pmt -Check 2847 02/15/2024 City of Highwood. February 2023 Medical/Health Insu... 10201.1 ꞏ BOH - Operating -10,589.09

Bill 2024-February 01/25/2024 Highland Park Community ... February 2023 Medical/Health Insura... 54132 ꞏ Medical/Dental Benefits 901.89
IL State Library PNG February 2023 Medical/Health Insura... 54132 ꞏ Medical/Dental Benefits 272.68
NorthShore University Healt... February 2023 Medical/Health Insura... 54132 ꞏ Medical/Dental Benefits 3,461.59
Mano a Mano Family Reso... February 2023 Medical/Health Insura... 54132 ꞏ Medical/Dental Benefits 2,083.08
Community Catalyst, Inc. February 2023 Medical/Health Insura... 54132 ꞏ Medical/Dental Benefits 813.11

February 2023 Medical/Health Insura... 51120 ꞏ Medical/Health Insurance 2,862.12
February 2023 Medical/Health Insura... 51125 ꞏ Dental Insurance 133.99
February 2023 Medical/Health Insura... 51135 ꞏ Vision Insurance 34.76
February 2023 Medical/Health Insura... 51130 ꞏ Life Insurance 25.87

TOTAL 10,589.09

Bill Pmt -Check 2848 02/15/2024 Clear Investigative Advant... January Background Checks 10201.1 ꞏ BOH - Operating -70.00

Bill 176088 01/31/2024 January Background Checks 55100.1 ꞏ Staff Development 70.00

TOTAL 70.00

Bill Pmt -Check 2849 02/15/2024 Consuelo, Inc. Therapy Services for February 10201.1 ꞏ BOH - Operating -2,400.00

Bill 1021 02/01/2024 NorthShore University Healt... Therapy Services for February 54110 ꞏ Contracted Services 2,400.00

TOTAL 2,400.00

Bill Pmt -Check 2850 02/15/2024 Guerrero, Diana Staff Meeting Supplies Reimburse... 10201.1 ꞏ BOH - Operating -52.86

Bill 01162024 01/16/2024 NorthShore University Healt... Staff Meeting Supplies Reimbursement 54115 ꞏ Staff Development 10.79
NorthShore University Healt... Staff Meeting Supplies Reimbursement 54115 ꞏ Staff Development 27.22
NorthShore University Healt... Staff Meeting Supplies Reimbursement 54115 ꞏ Staff Development 14.85

TOTAL 52.86

Bill Pmt -Check 2851 02/15/2024 Highwood Rec Center Zumba Basement Fee - January 10201.1 ꞏ BOH - Operating -105.00

Bill 40254 01/31/2024 NorthShore University Healt... Zumba Basement Fee - January 54135 ꞏ Grant Program Supplies 105.00

TOTAL 105.00
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Bill Pmt -Check 2852 02/15/2024 Hollis, Anthony February Lawncare & Snow Removal 10201.1 ꞏ BOH - Operating -105.00

Bill 02052024 02/05/2024 February Lawncare & Snow Removal 56500.2 ꞏ Maintenance Svcs. - Exterior 105.00

TOTAL 105.00

Bill Pmt -Check 2853 02/15/2024 Hoopla January Usage 10201.1 ꞏ BOH - Operating -317.62

Bill 504990836 01/31/2024 January Usage 52350.3 ꞏ On-Line - Hoopla 317.62

TOTAL 317.62

Bill Pmt -Check 2854 02/15/2024 Kentwood Office Furniture Library Furnishings Add'l Order - 5... 10201.1 ꞏ BOH - Operating -1,561.22

Bill 01152024-P... 01/29/2024 ISL Construction Grant Library Furnishings Add'l Order - 50%... 54515 ꞏ Grant Renovation Furniture 546.43
Other- Library Renovation P... Library Furnishings Add'l Order - 50%... 54515 ꞏ Grant Renovation Furniture 1,014.79

TOTAL 1,561.22

Bill Pmt -Check 2855 02/15/2024 Knutson, Jim 10201.1 ꞏ BOH - Operating -2,273.80

Bill 02152024 02/15/2024 Tech Services January 56300 ꞏ IT/Computer Services 438.00
Bill 02152024-2 02/15/2024 Mileage Reimbursement - Oct-Dec 56300 ꞏ IT/Computer Services 1,835.80

TOTAL 2,273.80

Bill Pmt -Check 2856 02/15/2024 Lara, Maria December 2023 Professional Clean... 10201.1 ꞏ BOH - Operating -1,425.00

Bill 02092024 02/09/2024 December 2023 Professional Cleanin... 56200 ꞏ Cleaning Services 1,425.00

TOTAL 1,425.00

Bill Pmt -Check 2857 02/15/2024 Latino Policy Forum 2024 Multicultural Leadership Aca... 10201.1 ꞏ BOH - Operating -2,500.00

Bill 649 02/09/2024 NorthShore University Healt... 2024 Multicultural Leadership Acade... 54115 ꞏ Staff Development 2,500.00

TOTAL 2,500.00

Bill Pmt -Check 2858 02/15/2024 Lomeli, Itzayana Rocio Go... February Community Health Educa... 10201.1 ꞏ BOH - Operating -1,920.00

Bill 02072024 02/07/2024 NorthShore University Healt... February Community Health Educatio... 54110 ꞏ Contracted Services 1,920.00

TOTAL 1,920.00
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Bill Pmt -Check 2859 02/15/2024 Paychex VOID: Payroll Processing for Dece... 10201.1 ꞏ BOH - Operating 0.00

TOTAL 0.00

Bill Pmt -Check 2860 02/15/2024 Quill Acct. #C359709 10201.1 ꞏ BOH - Operating -199.79

Bill 36596059 01/10/2024 Cleaner, Soap, Trash Bags, & Envelo... 55400.2 ꞏ Office/Library Supplies 88.32
Bill 36941147 01/30/2024 Paper Towel 55400.2 ꞏ Office/Library Supplies 51.91
Bill 36952044 01/30/2024 Bath Tissue & Trash Bags 55400.2 ꞏ Office/Library Supplies 59.56

TOTAL 199.79

Bill Pmt -Check 2861 02/15/2024 Ramirez, Laura Staff Meeting Supplies 10201.1 ꞏ BOH - Operating -88.82

Bill 12132023 12/13/2023 NorthShore University Healt... Staff Meeting Supplies 54135 ꞏ Grant Program Supplies 88.82

TOTAL 88.82

Bill Pmt -Check 2862 02/15/2024 Simon Pina, Beatriz February Community Health Educa... 10201.1 ꞏ BOH - Operating -1,920.00

Bill 02072024 02/07/2024 NorthShore University Healt... February Community Health Educatio... 54110 ꞏ Contracted Services 1,920.00

TOTAL 1,920.00

Bill Pmt -Check 2863 02/15/2024 Spanish Adult Literacy Co... English & Spanish Literacy & GED ... 10201.1 ꞏ BOH - Operating -5,000.00

Bill 02122024 02/12/2024 Anonymous W English & Spanish Literacy & GED E... 54110 ꞏ Contracted Services 5,000.00

TOTAL 5,000.00

Bill Pmt -Check 2864 02/15/2024 The Hartford Staff Bond Coverage 11/27/23-11/2... 10201.1 ꞏ BOH - Operating -1,976.00

Bill 01262024 01/26/2024 Staff Bond Coverage 11/27/23-11/27/... 55400.8 ꞏ Liability/Property Insurance 1,976.00

TOTAL 1,976.00

Bill Pmt -Check 2865 02/15/2024 The I.T. Connection Inc. 10201.1 ꞏ BOH - Operating -107.79

Bill 10325 12/31/2023 Internet Service for December 55400.6 ꞏ Telecommunications/Internet 27.79
Bill 10357 01/31/2024 Internet Service for February 55400.6 ꞏ Telecommunications/Internet 80.00

TOTAL 107.79
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Type Num Date Name Memo Account Original Amount

Bill Pmt -Check 2866 02/15/2024 The New York Times Subscription 1/08-7/7/24 & Credit 7/... 10201.1 ꞏ BOH - Operating -141.00

Bill 358184E9241 01/28/2024 Subscription 1/08-7/7/24 52400.1 ꞏ Periodicals - Adult 468.00

TOTAL 468.00

Bill Pmt -Check 2867 02/15/2024 Vazquez, Fabiola Hernand... February Community Health Educa... 10201.1 ꞏ BOH - Operating -1,560.00

Bill 02072024 02/07/2024 NorthShore University Healt... February Community Health Educatio... 54110 ꞏ Contracted Services 1,560.00

TOTAL 1,560.00

Bill Pmt -Check 2868 02/15/2024 Vergara Castrejon, Oralia February Community Health Educa... 10201.1 ꞏ BOH - Operating -1,560.00

Bill 02072024 02/07/2024 NorthShore University Healt... February Community Health Educatio... 54110 ꞏ Contracted Services 1,560.00

TOTAL 1,560.00

Bill Pmt -Check 2869 02/15/2024 Zohar, Monica Art Therapy Certification - Partial R... 10201.1 ꞏ BOH - Operating -72.50

Bill 12312023 12/31/2023 NorthShore University Healt... Art Therapy Certification - Partial Rei... 54115 ꞏ Staff Development 72.50

TOTAL 72.50

Bill Pmt -Check 2870 02/15/2024 Zoobean, Inc. Beanstack Software Subscription ... 10201.1 ꞏ BOH - Operating -1,105.00

Bill 29138 03/28/2024 Meridian Beanstack Software Subscription 04/... 54135 ꞏ Grant Program Supplies 1,105.00

TOTAL 1,105.00

Bill Pmt -Check 2871 02/07/2024 W.B. Olson Inc. January 2023 Construction 10201.1 ꞏ BOH - Operating -17,198.00

Bill 675 30 02/07/2024 Other- Library Renovation P... January 2023 Construction 54510 ꞏ Contracted Services 17,198.00

TOTAL 17,198.00
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